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The Process

Selling

INSTRUCTION

o Y

1 YOU HAND OVER THE PAPERWORK TO YOUR 2 YOUR CONVEYANCER WILL CHECK YOUR
CONVEYANCER. IDENTITY AND ONCE APPROVED REQUEST

INITIAL PAYMENT ON ACCOUNT.

3 ESTATE AGENT TELLS YOU AND YOUR CONVEYANCER
WHEN AN OFFER HAS BEEN ACCEPTED AND ISSUES
THE SALES MEMO TO YOU, YOUR BUYER AND BOTH
SOLICITORS ACTING.
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PREPARE THE CONTRACT PACK @ @
AND ANSWER ENQUIRIES

1 YOUR CONVEYANCER WILL SEND A CONTRACT 2 THE BUYER'S CONVEYANCER WILL
PACK TO THE BUYER'S CONVEYANCER ON CONDUCT SEARCHES, REVIEW THE
YOUR BEHALF. CONTRACT PACK AND RAISE ENQUIRIES.

YOUR CONVEYANCER WILL ASK'YOU TO SIGN
THE TRANSFER DOCUMENT & CONTRACT AND
PROVIDE REPLIES TO ENQUIRIES OR FORWARD
ANY DOCUMENTATION REQUESTED.

The buyer if obtaining a mortgage will make an application to the mortgage lender —
A A who will perform a survey on your property. Even if the buyer is not having a A A
.L mortgage they may possibly have a survey. l

If you have a mortgage your conveyancer will request a redemption statement and a
copy will be sent to you.
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EXCHANGE OF CONTRACTS

The conveyancers will then send the contract they had to each other.
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TRANSACTION COMPLETION DAY w 6 ‘

YOU TAKE METER READINGS OF THE PROPERTY
L TO GIVETO THE UTILITY PROVIDER SO YOU CAN
GET THE FINAL BILL.

BUYER WILL HAVE TO TRANSFER THE FEUNDS TO

3 THEIR CONVEYANCER BEFORE THE DAY OF
COMPLETION, WHO ON THE DAY OF COMPLETION
TRANSFERS THE FUNDS TO YOUR CONVEYANCER.

e
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YOU LEAVE THE PROPERTY KEYSWITH
THE ESTATE AGENT AND THE ESTATE
AGENT GIVES THE KEYS TO THE BUYER.

YOUR CONVEYANCER WILL CONTACT
YOUR ESTATE AGENT AND YOU ONCE THE
FUNDS HAVE BEEN RECEIVED TO
CONFIRM COMPLETION AND RELEASE
THE KEYS.




AFTER COMPLETION

1 FUNDS TRANSFERRED TO YOU.

2 MORTGAGE REDEMPTION 3 ESTATE AGENT FEES

4  OURFEES
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The Process
Buying

IMPORTANT

Ask your conveyancer for clarification if you do not understand anything they say to you
or send to you:

Make sure you send your Conveyancer your deposit funds in plenty of time ahead of
exchange as they need to be cleared in your Conveyancer’s account in order for them to
proceed with the transaction.

Your Conveyancer will endeavour to complete your transaction in 6-8 weeks from receipt
of the contract pack which is significantly faster than the national average conveyancing
timescales

PLEASE BEAS CLEARASP IBLE WHEN Y IVE YOUR CONVEYANCER
INSTRUCTIONS ON THE PURCHASE OF YOUR NEW PROPERTY.
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The Process
Buying

INSTRUCTION

Y Y

1 YOU HAND OVER THE PAPERWORK TO YOUR 2
CONVEYANCER.

ESTATE AGENT CONTACTS YOU AND YOUR

3 ONVEYANCER WHEN YOUR OFFER HAS BEEN

ACCEPTED AND THEY WILL ISSUE A SALES
MEMORANDUM. THIS PROVIDES THE DETAILS OF THE
SOLCITORS ACTING FOR THE SELLER AND YOU AS WELL

AS THE SELLERS DETAILS.

—~
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YOUR CONVEYANCER CHECKS YOUR
IDENTITY AND OBTAINS AN ELECTRONIC
VERIFICATION OF YOUR ID TO COMPLY WITH
AML.

YOU APPLY FOR MORTGAGE, EITHERWITHA
MORTGAGE BROKER

» @



CONTRACT RECEIVED, SEARCHES SUBMITTED
AND ENQUIRIES RAISED

THE SELLER’S CONVEYANCER WILL SEND A
CONTRACT TO YOUR CONVEYANCER ON THE
SELLER’S BEHALF.

YOUR CONVEYANCER WILL INVESTIGATE THE TITLE
AND RAISE ENQUIRIES ABOUT THE PROPERTY ON
YOUR BEHALF. THESE WILL BE SENT TO THE SELLER’S
CONVEYANCER SO THEY CAN PROVIDE THE REPLIES

USUALLY BY SENDING THEM TO THE SELLER FOR

INFORMATION IL.E. PLANNING DOCUMENTS. THEY
ARE SENT ALONG WITH TR1 - THE DOCUMENT WHICH
TRANSFERS THE PROPERTY ON COMPLETION INTO THE

BUYER’S NAME.

2

o

AS THE BUYER, YOUR CONVEYANCER WILL
CONDUCT THE NECESSARY SEARCHES ON
THE PROPERTY ONCE THE CONTRACT
DOCUMENTS HAVE BEEN RECEIVED.

THE SELLER’S CONVEYANCER SENDS THE
REPLIES TO ENQUIRIES AND ALL
DOCUMENTS RELATING TO THE
COMPLETION OF THE TRANSACTION LE. THE
BANK DETAILS TO ENABLE THE TRANSFER OF
MONIES ON THE DAY OF COMPLETION.

THE MORTGAGE OFFER IS RECEIVED AND A

REPORT IS SENT TO YOU WITH THE MORTGAGE

DEED FOR SIGNING & RETURNING TO YOUR
CONVEYANCER.
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EXCHANGE OF CONTRACTS w wO

1 YOUR CONVEYANCER WILL SEND YOU THE TITLE 4
REPORT, THE CONTRACT FOR SIGNING AND ALL
THE DOCUMENTS LE. TITLE PLAN, FIXTURES &
FITTINGS FROM SELLERS.

YOU SIGN THE CONTRACT & OTHER
2 DOCUMENTS AND RETURN IT TO YOUR
CONVEYANCER WITH YOUR DEPOSIT.

e
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EXCHANGING CONTRACTS WILL
REQUIRE YOUR CONVEYANCER TO CALL
YOU ON THE DAY TO CONFIRM YOUR
AUTHORITY TO EXCHANGE BY GOING
THROUGH THE CONTRACT CONFIRMING
NAMES, PRICE & COMPLETION DATE.
ONCE YOU AND ANYONE YOU ARE
PURCHASING WITH GIVES AUTHORITY
YOUR CONVEYANCER WILL TELEPHONE
THE SELLER’S CONVEYANCER TO
EXCHANGE CONTRACTS.
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PRIORTO THE DAY OF COMPLETION YOU SEND
YOUR CONVEYANCER THE BALANCE OF FUNDS
INCLUDING ANY FEES.

-

AFTER COMPLETION

YOUR LENDER WILL SEND YOUR
CONVEYANCER THE MORTGAGE THE SELLER’S CONVEYANCER. ONCE THIS IS DONE,
FUNDS. THE PROPERTY IS YOURS AND YOU SHOULD BE

2 YOUR CONVEYANCER WILL TRANSFER FUNDS TO

ABLE TO PICK UP THE KEYS FROM THE ESTATE
AGENT. IF HOWEVER THERE IS A RELATED
PURCHASE THE KEYS ON THE RELATED
TRANSACTION WILL NOT BE RELEASED UNTIL
FUNDS ARE RECEIVED. ALL PARTIES SHOULD BE
OUT OF THE PROPERTY THEY ARE SELLING BY 2PM.
N.B. THIS IS NOT ALWAYS THE CASE AS DELAYS IN
FUNDS BEING RECEIVED CAN AND DO OCCUR.
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AFTER COMPLETION

1  THESELLER'S CONVEYANCER TRANSFERS THE 2
BALANCE OF FUNDS TO THE SELLER.

3  YOUR CONVEYANCER REGISTERS YOUR 4
OWNERSHIP AT LAND REGISTRY.
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YOUR CONVEYANCER TRANSFERS THE
STAMP DUTY FUNDS TO THE
GOVERNMENT.

ONCE EVERYTHING IS COMPLETED, YOUR

CONVEYANCERWILL SEND YOU THE TITLE
DOCUMENT FOR YOUR PROPERTY.

DEPENDING ON TYPE OF TRANSACTION
THIS COULD BEWITHINAWEEKORA
NUMBER OF MONTHS.
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